	CLEWS RECYCLING RISK ASSESSMENT FORM

COVID- 19 within the Working environment and returning to work
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	Activity
	Potential Hazard
	Who is at Risk
	Risk
	Existing and Additional Control Measures
	Residual Risk
	Notes

	
	
	
	L
	C
	RR
	
	L
	C
	RR
	

	Processing, Picking, totting by hand of incoming/outgoing material. 
	Staff coming in to contact with Material that has been discarded, collected with potential contamination with COVID-19 

	Employees,Contractors,Public  
	4
	4
	16
	· No Material from site to be taken into offices, Welfare areas or for personal use to limit risk of spread of infection.

· Minimise the requirement of totting and processing manually with use of plant to separate and load material where possible.

· Ensure Good hygiene of staff is encouraged and have access to washing facilities. 
· PPE to be worn at all times whilst on site, unless entering Welfare/office areas where PPE will need to be kept outside of these areas to reduce risk of spread of Virus
· Loading and Unloading operators will be required to wear face mask outside the vehicle/Plant. FPP2 mask Min requirement
· Social distancing of 2 meters to be maintained where possible, both on and off site

· All reasonable measures taken to maintain 1m+-meter social distancing but if the task requires contact closer than 1+ meters staff are required to wear Face masks and disposable gloves

· Avoid where possible the use of compressed air (Example Cleaning) that could spread Virus into the surrounding atmosphere.
· All tools and equipment to be cleaned and must be stowed correctly in an Enclosure to avoid contact with vermin.

· Work Areas and benches to be cleaned down regularly.

· Handwashing to be done regularly 

· All material tipped within the transfer station from outside sources must be assumed that it has had contact with COVID 19, and will be handled will gloves.
· Personnel, Contractors and public on-site showing signs of increased body temperature or other symptoms are not to enter the site. If symptoms are shown during the day, Inform your line manager and you must self-isolate for 7 days. 
	2
	4
	6
	Managers/

Supervisors to monitor activity and take control of the area, and enforce the control measures. All staff to be informed of the risks to health and issue a Health information card to staff that can be produced to medical professionals, highlighting their working environment. 



	Collection of Waste Materials via waste collection Vehicles operated by the company 
	Drivers coming in to contact with people and material from an unknown source that may contain COVID 19. During the process of preparing the container/material for transportation.
	
	4
	4
	16
	· Drivers are limit the contact to the contents of the container or material to an absolute minimum

· If Drivers need to move material within the container. A mechanical method should be used first. If it is not feasible to use a Mechanical method, then a manual method is to be used, only with the correct PPE of gloves, eye protection and dust mask.

· Sheeting of loads must be done via an Easy sheet system where available.

· Manual sheeting to be done minimising the disruption of the material to what is only necessarily needed to cover the load safely. PPE must be worn during this process.

· PPE to be stowed preferably outside of vehicle with vehicle mounted tool box. 

· If this is not available then PPE must be placed and stored in a bag in the vehicle. 

· Alcohol or waterless washing Available for drivers off site, where cleaning facilities are not immediately available.  

· Vehicles Wash down regularly. 

· Use of In cab controls to be used where possible to avoid contact with personnel and the potential virus expelled into the atmosphere during tipping process.

· Windows Closed and Ventilation set to recycle where fitted in Vehicles whilst with areas of risk. 

· Drivers to not seek a signature for works completed and to take a photo of the completed job as confirmation that the work has been completed satisfactory.

· Drivers to have access to site welfare facilities 
	2
	4
	6
	Managers/

Supervisors to monitor activity and take control of the area, and enforce the control measures. All staff to be informed of the risks to health and issue a Health information card to staff that can be produced to medical professionals, highlighting their working environment. 



	Transport Office and Rugby Fuel Supplies 
	Risk of contact with public with symptoms or Asymptomatic of the COVID-19 Virus  
	Employees/

office 

HGV Driver/ Public 
	2
	4
	6
	· Transport office to serve customers via serving hatch, Hatch to remain closed and opened to the minimum required amount.
· 1 Customer at a Time in both Transport Office and Rugby Fuels Shop.
· 2 Meter line marked out in Shop of Rugby Fuel Supplies.

· Contactless payments encouraged to reduce contact. 

· Staff who can work from home should do so to reduce the risk of contact/Spreading the virus.

· Facemask must be worn in Shop, and to be Available to staff to wear during the working day with in the office if they require it.
· Card machines to be cleaned regularly and hand sanitiser to be kept near serving points.

· Gas bottles to be handled only with gloves.

· Social distancing to be enforced by staff during serving and loading of products.

· Signage displayed with latest company guidance in regards to COVID 19

· No staff or public showing symptoms will be permitted to enter either Rugby Fuel or Transport office.

· Rugby Fuel supplies to introduce delivery service to limit customers entering the shop.
· Staff to use only their own work station including computers, telephone, and will be responsible for ensuring the areas are kept clean and disinfected.

· Staff only to use equipment other than their own for absolute essential use.
· Transport office door to be clear of reflective film to Allow people coming into the build is clear of persons prior to opening.

· 
	2
	4
	6
	Managers/

Supervisors to monitor activity and take control of the area. Checks to be included on site surveys and maintenance schedules



	Returning to work, vulnerable staff   
	Risk of contact with staff/public with symptoms or Asymptomatic of the COVID-19 Virus  
	Employees/

office 

HGV Driver/ 
	2
	4
	12
	· Unless essential to the company operations, working from home should be encouraged.
· Site assessment to be done and reviewed as guidelines updated
· Returning to Work staff to be debriefed on changes implemented in regards to managing corona virus and how it will affect their working day 

· Vulnerable staff duties to be adjusted to limit contact with others

· Workers who live/travel together to be grouped together where possible during the working day.

· Staff to be informed that if they are showing signs of corona virus, the company can refer them for Testing.

· Only 2 staff to be fully based in each of the office spaces. 

· Visitors in the offices must be bale to maintain a 1 m+ distance whilst in the room.
· Internal doors too be left open if they are not a Fire door.

· If a member of staff has been identified at risk and required to self-isolate, The term must be the minimum that is advised by the health service recommendations.

	1
	4
	4
	Managers/

Supervisors to monitor activity and take control of the area. Checks to be included on site surveys and maintenance schedules



	Yard, Drivers, Mess Room, Office Breaks
	Risk of contact with staff/public with symptoms or Asymptomatic of the COVID-19 Virus  
	Employees/

office 

HGV Driver/ 
	2
	4
	12
	· Drivers to be encouraged to take their breaks off-site within their vehicles

· Drivers taking their breaks on site will avoid coinciding with yard staff break times

· Yard staff to stagger break times to avoid over populating the Mess room area.

· PPE worn out side is not permitted in the mess room to avoid cross infection.

· Disposable masks made readily available with in the mess room area to staff taking their breaks.

· Staff using the mess room are responsible for their own house keeping and must ensure their area is clean prior to returning to work. 

· Hand sanitiser to be used prior to entering mess room.

· Office staff to Stagger their breaks and encouraged to take them offsite when possible. 

· Near miss reports from staff to help identify pinch points, so control measures can be put in to place,
	1
	4
	4
	Managers/

Supervisors to monitor activity and take control of the area. Checks to be included on site surveys and maintenance schedules



	
	Risk of contact with staff/public with symptoms or Asymptomatic of the COVID-19 Virus  
	Employees/

office 

HGV Driver/ 
	2
	4
	12
	· Drivers to be encouraged to take their breaks off-site within their vehicles

· Drivers taking their breaks on site will avoid coinciding with yard staff break times

· Yard staff to stagger break times to avoid over populating the Mess room area.

· PPE worn out side is not permitted in the mess room to avoid cross infection.

· Disposable masks made readily available with in the mess room area to staff taking their breaks.

· Staff using the mess room are responsible for their own house keeping and must ensure their area is clean prior to returning to work. 

· Hand sanitiser to be used prior to entering mess room.

· Hand sanitizer to be made available at entrance to building  

· Office staff to Stagger their breaks and encouraged to take them offsite when possible. 

· Near miss reports from staff to help identify pinch points, so control measures can be put in to place,
	1
	4
	4
	Managers/

Supervisors to monitor activity and take control of the area. Checks to be included on site surveys and maintenance schedules



	Likelihood (L)

1 –Very Unlikely 

2 – Unlikely 

3 – Fairly Likely

4 – Likely

5 - Likely
	
	Consequence (C)
1 – Insignificant – no injury

2 – minor-minor injuries needing first aid

3 – moderate-up to 3 days absence

4 – major –more than 7 days absence

5 - catastrophic
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